[image: image1.jpg]





First-Year ADVISORY COMMITTEE CHARTER
1. PURPOSE AND PREAMBLE

The purpose of this document is to establish the First-Year Advisory Committee of the Main Campus Residents' Council. It outlines all powers, authorities, duties, and responsibilities of the Committee.

2. INTENDED AUDIENCE

The intended audience for this document is the First-Year Advisory Committee, officers and student staff of the MCRC, external agencies and departments to whom the MCRC is accountable. 

3. COMMITTEE MANDATE

The First-Year Committee is responsible for
(a) increasing general awareness of the nature of the MCRC;

(b) improving communication between residents and the MCRC;
(c) providing advice and recommendations to the President and the General Assembly on a broad range of policy issues; and
(d) Advising the executive board on setting the agenda for the General Assembly.
The First-Year Advisory Committee shall

(a) report committee actions to the General Assembly and make appropriate recommendations; and
(b) review and update the committee’s charter annually; 

4. POWERS AND AUTHORITY

The First-Year Advisory Committee has the power to 


(a) make recommendations to the General Assembly, or to any individual executive officers.
5. MEMBERSHIP
5.01
Composition

5.01.01
The Committee will be made up of at least four (4), but no more than twelve (12) first-year students in residence, appointed by the President.

5.01.02
A member missing two meetings without extenuating circumstances provides grounds for the First-Year Advisory Committee to ask that member to resign. Additional absences provide grounds to seek the removal of that member through the General Assembly
5.02
Roles

5.02.01
The Vice President (Residence Affairs) is responsible for supporting and guiding the Committee. 

5.02.02
The Chair shall be appointed in accordance with section 4.02.02 of the Society Bylaws.
6. MEETINGS
6.01 Nature and Frequency


6.01.01 No meeting of the First-Year Advisory Committee shall be closed to any Society member except by specific resolution of the committee. 


6.01.02 The Committee shall meet at least once in each of September, October, November, January, February, and March, or more often at the discretion of the Chair.


6.01.03 The Committee may meet at any time between its regular meetings to discuss matters of an urgent or serious nature. Under such circumstances, a meeting may be called by:

(a) The Chair, or

(b) Any two (2) members.
6.02
Procedure
6.02.01
All meetings of the First-Year Advisory Committee shall be governed by Robert’s Rules of Order in its latest edition.
6.02.02
An agenda containing the items for discussion will be distributed no later than three business days prior to the meeting. The agenda is prepared and distributed by the Chair.
7. REPORTING
The First-Year Advisory Committee must report to the General Assembly on at least a monthly basis.
8. AMENDMENTS

8.01 General

Amendments to this Policy should be approved by the First-Year Advisory Committee and must be ratified by the procedure as outlined in the Bylaws of the Society.


9. COMMENCEMENT OF POLICY


This Policy comes into force on the effective date noted on Page One.
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